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Abstract

Windows Update is a utility that allows your computer to automatically
stay up-to-date with the latest patches and service packs

for Microsoft products, including Windows and Office.

Microsoft typically releases updates on the second Tuesday of each month.
Updates could be released at any time which
is the reason the Update utility is scheduled to run every day.

On campus, Windows Update is managed thru the servers on campus and is scheduled to
occur in the evening during work downtime. Off campus, we typically schedule your
computer to run the Windows Update during the day or when you know the computer
will be on so the updates can be installed.

When updates are finished installing an automatic reboot will occur or a prompt will
appear asking you to restart the computer. Verifying or changing the time the updates
occur can easily be done following this tutorial.
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Open Windows Update by accessing it from the All Programs menu.

1. Click the Start button.
2. Click the All Programs options.
3. Click Windows Update from the program listing.
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4. Click the Change Settings option from the menu on the left.

L T R s

gs i.'j » Control Panel » All Control Panel Items » Windows Update v|¢ || Search Cont

Centrol Panel Home

Windows Update

Check for updates
 — Change settings I . .
Y sy &2 ) Updates are available for your computer
Restore hidden updates = : important update is available Mo updates are currently selected,
Updates: frequently asked 5 optional updates are available
questions

Muost recent check for updates:  Today at 2:31 AM
Updates were installed: Today at 2:31 AM. View update history

You receive updates: For Windows and other products frem Microsoft Update
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5. The “Choose how Windows can install updates” window appears where you can select a different time, if needed.

Choose how Windows can install updates

When your computer is onling, Windows can automatically check for important updates and install them
using these settings. When new updates are available, you can also install them before shutting down the
camputer,

How does automatic updating help me?

Impertant updates

l@' IInstaII updates automatically (recornmended) -
-

Install new updates: | Every day vJ EI 3:00 PM vI

Recommended updates

[¥] Give me recommended updates the same way I receive important updates

Who can install updates

[¥] Allow all users to install updates on this computer

Microsoft Update

[¥] Give me updates for Microsoft products and check for new optional Microsoft software when
update Windows

Software notifications

Show me detailed notifications when new Microsoft software is available

Mote: Windows Update might update itself automatically first when checking for other updates. Read our
privacy statement cnline.

OK ] I Cancel

6. Click OK once you have selected a preferred time.

Software notifications

Show me detailed notifications when new Microsoft software is available

Mote: Windows Update might update itself automatically first when checking for other updates. Read our
privacy statement online.
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7. You can then click the close option to exit out of the Windows Update window.
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When the updates occur according to the scheduled time, an automatic reboot will occur or if logged in you will see the
Windows Update notification in the bottom right hand corner of your system. Before restarting, close any opened

programs you might have running and save any documents you might be working on. Then, click on the Restart now
option to finish the update process.
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@ Restart your computer to finish installing
important updates
Windows can't update impertant files and services while the
systemn is using them, Make sure to save your files before
restarting.
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